Fifth Annual 

Consortium for Computing Sciences in Colleges 

Northwestern Conference
«Addr»
Dear «Name»:

The steering committee of the Consortium for Computing Sciences in Colleges Northwestern Conference is pleased to invite you to present your paper, «Title», at the CCSC-NW conference to be held October 3 and 4, 2003. The referee comments are sent to the lead author. Your paper is scheduled for presentation  
The presentation will be limited to 30 minutes, including time for questions. 

Please review your paper and submit it in electronic form as an email attachment to CCSC-NW Authors Chair Dr. Genevieve B. Orr as outlined in the enclosed Guidelines for Manuscript Preparation: Papers.  Following these guidelines will help ensure that your paper appears in the Conference Proceedings, and makes the editor’s job much easier.  The enclosed reviewer comments should be of help as you make your final revisions.  
The following forms are included with this letter and are to be returned with your registration fee to Dr. Orr at:  

CCSC-NW Conference
Dr. Genevieve B. Orr, Authors Chair
Computer Science Chair, Willamette University
900 State Street

Salem, OR 97301
Office phone: 503-375-5314
· Registration Form: One copy of this form must be completed for each author who will be presenting at the CCSC-NW conference.   Each copy of the form must be accompanied by registration fee payment.

· Presenter’s Biographical Sketch Request Form: One copy of this form needs to be completed for each author who will be presenting at the CCSC-NW conference.

· Copyright Release Form: All authors, whether presenting or not, must sign this form.  If you need to make additional copies of this form in order to obtain all needed signatures, feel free to do so.

· Audio-Visual Request Form: Your presentation room will include a PC with Microsoft Office software, Internet access, and projection equipment.  It will also include an overhead projector.  If you have additional software, hardware or AV needs, please note these on the enclosed form. 

Please arrange to have this correspondence arrive by June 6, 2003.  Materials for hotel registration will follow.

We are excited about this conference and appreciate your contribution towards its success.  If you have any questions, please feel free to contact either Dr. Orr or myself.  My office phone number is (206) 281-3639; my e-mail address is eweltz@spu.edu.
Sincerely,

Elaine Yale Weltz, CCSC-NW Papers Chair
Department of Computer Science

Seattle Pacific University

Seattle, WA  98119

