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CCSC-NW Authors’ Checklist

The following are to be submitted so that they arrive by June 4, 2004 to Ron Tenison at:  

CCSC-NW Conference

Ron Tenison, Authors Chair

6205 SW Wilson

Beaverton, Oregon 97008-4461 

· Conference registration fee

· Papers will not be published in the Proceedings without conference registration, including payment of the conference registration fee.
· Electronic copy of final manuscript on floppy or CD in Word format

· This should also include individual copies of pictures or diagrams, as explained in the Guidelines for Manuscript Preparation: Papers .

· Presenter Registration Form (included with acceptance letter)

· One copy of this form must be completed for each author who will be presenting at the CCSC-NW conference.   Each copy of the form must be accompanied by registration fee payment.
· Copyright Release Form (included with acceptance letter)

· All authors, whether presenting or not, must sign this form.  If you need to make additional copies of this form in order to obtain all needed signatures, feel free to do so.
· Presenter Biographical Sketch Request Form (included with acceptance letter)

· One copy of this form needs to be completed for each author who will be presenting at the CCSC-NW conference.
· Audio-Visual Request Form (included with acceptance letter)

· Your presentation room will include a PC with Microsoft Office software, Internet access, and projection equipment.  It will also include an overhead projector.  If you have additional software, hardware or AV needs, please note these on this form.
· A printed copy of your paper 

· (so that we can be sure that the final document is as close to your design as possible)

· A phone number and e-mail address where you can be reached in JUNE
· (in case there are any last-minute issues in preparing your submitted paper for publication)

