Seventh Annual Northwestern Regional Conference

Consortium for Computing Sciences in Colleges
October 14 - 15, 2005

Audio-Visual Request and Software Information Form


Your presentation room will be equipped with an ePodium ─ an electronic podium housing the primary classroom technology. Supported by the Campus Media Center (CMC), each ePodium includes an on-board computer, an interface for external computers (laptops), as well as video and audio playback devices (VHS, DVD and CD). Connections are also available for standard and wireless microphones, document cameras and other peripheral equipment.

Contact Information:

	Name:
	Email:

	Phone:
	_____-_____-_______
	Organization:


General Presentation Information:

	Title of Presentation:

	Type of Presentation (please check one):

	
	 FORMCHECKBOX 
 Individual presentation
	 FORMCHECKBOX 
 Panel Presentation      # of Panel Participants: _______

	If bringing your presentation, what format will it be saved onto?

	
	 FORMCHECKBOX 
 Zip disk (100 MB)
	 FORMCHECKBOX 
 CD-R
	 FORMCHECKBOX 
 USB Drive
	 FORMCHECKBOX 
 Other:
	

	Does your presentation include audio? (circle one):  yes    no


Audio-Visual Requirements:

	What will you be bringing? (please check all that apply):

	
	 FORMCHECKBOX 
 Laptop (circle one):  Windows    Macintosh

	
	 FORMCHECKBOX 
 Other equipment:

	What audio-visual equipment would you like to be supplied?

	
	 FORMCHECKBOX 
 Access to ePodium computer
	 FORMCHECKBOX 
 Audio Reinforcement (microphone)

If yes, preference (check one): 

           FORMCHECKBOX 
 Wired, ePodium

           FORMCHECKBOX 
 Wireless handheld

           FORMCHECKBOX 
 Wireless, lavaliere (lapel)

	
	 FORMCHECKBOX 
 Wireless mouse
	

	
	 FORMCHECKBOX 
 Laser pointer
	

	
	 FORMCHECKBOX 
 Transparency (overhead) projector
	

	
	 FORMCHECKBOX 
 Document Camera
	 FORMCHECKBOX 
 35mm Slide Projector

	
	 FORMCHECKBOX 
 Other:
	

	Will you need to display anything through the room’s data/video projector (circle one):  yes    no

	If yes, what format? (check all that apply)

	
	 FORMCHECKBOX 
 Personal laptop
	 FORMCHECKBOX 
 ePodium computer
	 FORMCHECKBOX 
 Document camera

	
	 FORMCHECKBOX 
 DVD
	 FORMCHECKBOX 
 VHS
	 FORMCHECKBOX 
 Laserdisc player


If you have questions about portable equipment, please contact the CMC:

http://media.edu.edu     (     425.352.5312     (     media@uwb.edu
IMPORTANT: The ability of personal laptops to interface properly with the equipment varies. It is strongly recommended that all presenters bring their presentations in the form of a CD or disk to run directly from the ePodium.  Unregistered laptops will not be able to connect to the UWB local network. To register a laptop, contact Tim Rhoades in UWB's Information Systems (IS)

(Tim Rhoades is at (425) 352-5433 or trhoades@uwb.edu.)
If you do plan on bringing a specialized software application, a personal laptop would be preferred. Current available software on the ePodium and in the computer labs running under Windows XP includes:

MS Office
Adobe Image Ready
MS Visual Studio .NET
MS Internet Explorer

MS Project
Adobe Photoshop
MS SOAP Toolkit
Mozilla

MS Publisher
MS Image Composer
MS XML Tools
MSN Explorer

MS Visio
MS Paint
MS DirectX
MS Outlook

MS Frontpage
Matlab, SPSS, Maple
Sun JDK
Windows Messenger

Adobe Acrobat Reader
68000 Emulator
Eclipse
QuickTime 

Adobe Pagemaker
Fluid, GLUT
Java 3D
Windows Media Player

Dreamweaver
JESS
Java Media Framework
RealPlayer

Adobe Illustrator
Emacs, Vim
SSH Tectia
WinZip

If you are running a tutorial, please contact Tim Rhoades by Sept 5, 2005 in UWB’s Information Systems department to ensure labs will have the necessary software and computing capabilities. 

Please describe the technical aspects of the presentation in as much detail as possible.

Will your presentation involve the use of a personal laptop?

yes
no

· University of Washington can provide a wired connection port for Internet access at the presentation podium. Will the presentation require a wireless Internet connection?

· Because the University of Washington provides an open educational model for Network Operations, it is very important that personal systems connected to our local network conform to basic security fundamentals including

Required:

· Updated Virus Scanner (Please note name and version):

· All current operating system and application patches and service packs

Optional:

· Spyware detectors

· Personal Firewall
(Additional information about operating a personal computer on a University of Washington network can be found at: http://www.washington.edu/computing/security)

If your presentation involves the use of one or more UW Bothell computers, please fill out the following. 

· Approximate number of computers needed?

· Which applications are required?

· Will you need to have any proprietary, unique, limited license, or development level software loaded on UW Bothell computers? Please specify.

· Will permissions beyond, "standard user level," be required for your software needs to operate normally? If so, please provide detailed setting requirements for each piece of software.

· What are the minimum hardware and OS requirements for software you plan to provide for this presentation? (e.g., OS type including service pack level, Processor, RAM, disk space, video, audio, network, etc.)

· Will it require an Internet connection? If so, what types of material will you access?

· The University of Washington provides an open educational model for Network Operations with security controls set at the client level. Please describe any security, property or confidentiality measures which might be required pertaining to your presentation.

· Please indicate any additional questions or concerns you might have about the operation of your presentation in our environment.
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