CCSC Regional Bylaws/Standing Rules Document Guidelines

Any documents created by/for a CCSC region must be consistent with CCSC bylaws and standing rules.

1. Name and Purpose of the region: This section must include "to provide one yearly conference in the CCSC-xx region".

2. Governing body (suggested name: Regional Board, hereafter this name will be used in these guidelines):

2a.
Membership: define the make up of the regional board.

2b.
Define how board member positions are elected/appointed, how to remove/replace board members, and the position terms.

2c.
Define how the board is to meet and what constitutes a valid meeting.

2d.Responsibilities must include: running of the yearly conference. Board may delegate tasks and responsibilities to other regional members.

3. Regional membership is define by CCSC national.

4. Document must define at least the following positions: Regional representative, Treasurer, Editor, Webmaster, and Registration chair. The positions of Treasurer and Registration chair must be filled by two different people (due to auditing reasons).

5. Define how changes to the document are approved.

Comments:

1. More than one of the positions specified in the document may be filled by one individual (with the exception of Registration chair and Treasurer).

2. It is recommended regions establish a regional board and a conference committee. The regional board charge is to provide regional continuity beyond the charge of the conference committee, which is running of the regional conference. These two bodies may have common members.

