Minutes  CCSC Fall BoardMeeting
November 12, 2001
Nashville, TN

Members present:Ingrid Russell, Elizabeth Adams, Myles McNally, Anne Cable, Kevin Treu, WilliamMyers,
Curt White, Cathy Bareiss, Bob Riser, Richard Wyatt, Matt Dickerson, RobBryant, Will Mitchell, John Meinke,
Dean Sanders
0. Meeting called to order
Meeting called to order at 6:08 pm. Minutes from the SpringBoard meeting were approved unanimously.
1. Introductory Remarks by the President
Ingrid Russell thanked all board members for their hard workthroughout the year and for all the productive
discussions she's had withvarious board members on CCSC issues since her term started. She also indicatedhow
impressed she was with the amount of work and activities that are happeningat the regional level, some of which
she was not aware of until she tookoffice.
Ingrid went on to say that CCSC's significant growth overthe last year has created some challenges for us to deal
with. She indicatedthat she has been in close contact with the past president as well as thepresidentelect to
ensure agreement on priorities. She identified areas shewould like to prioritize for this year. One is better
communication with theregions and the national board. She would like to see a better structure inplace to help
with this. The other issue she would like addressed are thereevaluation and restructuring of some of our
operations and procedures infinance, membership, and publications. These are not new issues nor thingsthat can
be done overnight and we have started addressing them, but she wouldlike to see CCSC move quicker in that
direction.
Ingrid announced the formation of the finance committee tonot only recommend a budget for 20022003 but
also to help us have a betterunderstanding of our finances over the last few years. In looking over the lastfew
years' finances, the committee should be able to see trends, problems, andideas which will help us in considering
long term planning for CCSC.
2. Report of Past President
Matt Dickerson gave the PastPresident report. We need toelect a new treasurer, presidentelect, central plains
representative, midwestrepresentative, and eastern representative. A nominating committee will be putin place
soon. Any volunteers will be welcome. We need to have representationfrom all regions on the committee.
Meeting rooms for spring board meeting and audit committeemeeting at SIGCSE have been reserved.
3. Report of PresidentElect
There was one vote taken via email on 9/14/01:

To authorize payment for one night stay for audit committeemembers at the Southeastern conference in
Nashville.
Moved by Carl Steidley and seconded by Matt Dickerson. 9 infavor and 1 abstained.
Matt Dickerson appointed Dean Sanders as a regionalrepresentative for CP replacing T.S. Pennington.
Ingrid Russell appointed Myles McNally as regionalrepresentative for MW replacing Jim Aman.
UPE Award status: Announcement of award was emailed to theboard on 9/17/01. To date, one proposal has
been submitted. Deadline forproposals is 11/12/01.
Those conferences that did not spend their past UPE awardsshould inform Bill Myers so that the appropriate
account is budgeted. It wasagreed that the unspent money should be added to this year's amount. BillMyers will
let us know the new total award amount for this year.

4. Regional Reports
a. Eastern regional report wasgiven by Liz Adams. Report follows.
[Email report]
The 17th EasternSmall College Computing Conference was held on October 2627 in Shepherdstown,West
Virginia, hosted by Shepherd College. Ben Benokraitis of ShenandoahUniversity was Conference Chair.
It was noted in the Call forParticipation, the website, the conference program, and the opening sessionthat this
marked the first year the conference was associated with CCSC.
The conference included
21 papers presented in 7 paper sessions
5 panels
3 preconference workshops: Bioinformatics Curriculum, Integrating Math Reasoning in Intro CS, and
Generic Programming using STL
a student programming contest in which five teams competed.
a vendor display area. Scott/Jones, IEEE Computer Society, Franklin Beedle & Associates, Prentice Hall,
Course Technology, and John Wiley & Sons participated, although not all sent representatives.
welcoming address by Ben Benokraitis and Dr. David Dunlop, President of Shepherd College.
keynote address by Ramada Reddy of the Concurrent Engineering Research Center of West Virginia
University, on Doing the Impossible: Can a Small Computing Department Become World Class?
Two plenary sessions: Russell Shackelford of the Institute for Human and Machine Cognition on Computing
Curricula 2001, and Normal Bier of Carnegie Technology Education on Collaborative InternetMediated
Computer Science
There were approximately 90attendees, including 15 students
All sessions, except for theprogramming contest, were held at the Clarion Hotel and Conference Center
inSheperdstown. All presentation rooms were equipped with PCs, projectionsystems, and Internet access,

sponsored by Citizens Communications. Thereception and banquet were held at the hotel, followed by a social and
musicalperformance at the home of a Shepherd College faculty member, Dr. ParvinRahnavard. The programming
contest was held at Smith Hall at Shepherd College,and chaired by David Weaver of Shepherd College. The first
place team, fromShepherd College, was awarded $300 and the second, from Ramapo College, wasawarded $180,
both prizes donated by Prentice Hall. McGraw Hill donated booksto be presented to all competitors.
The conference ended with ageneral membership meeting, followed by a Steering Committee meeting. Theagenda
included a postconference report by Ben Benokraitis, and discussion ofplans for conferences in 2002, 2003 and
beyond. Several institutions expressedinterest in hosting future conferences, and members discussed the
optimalgeographical locations for conferences. A draft of a request for funding for astudent poster session for next
year's conference was approved. There was a discussionabout bylaws and the committee voted to have a sub
committee hold a breakfastmeeting at SIGCSE to draft them.
2002 conference will be atBloomsburg University, Bloomsburg, PA, chaired by Zahira Khan.
2003 conference will be atMontclair State University, chaired by Dorothy Deremer.

b. Midwest regional report wasgiven by Myles McNally.
[email report]
CCSCMidwestRegional Report
October19, 2001
MidwestConference 2001
TheMidwest Conference for 2001 was held September 28 and 29 at Olivet Nazarene University in Bourbonnais,
Illinois. HerbDershem of Hope College chaired the conference. Among its features were:
∙ Seventeen papers, including sixstudent papers

∙
∙
∙
∙
∙

Three tutorials: interpreterassignments, ethics, handhelds
Four panels included a special twopart NSF session on funding opportunities
Student Poster Session
Preconference workshop on supporttools for teaching CS1 and CS2 in Java
Postconference workshop onteaching multithreaded programming
Keynote address by James Caristi of Valparaiso University entitled Retraining Small College Educators to
Teach the Hybrid Courses in ACM/IEEE's Curriculum 2001
Banquet Address by Dave Berque and Doug Harms, DePauw University entitled Old Hardware: Still
Useful After All These Years (very well received!)

This was the first time the conference had well developed studentsessions, both papers and posters. UPE awards
were given to the best studentpapers, posters, and best in show.
Attendance figures:

∙ Preregistrations
Onsite registrations

43
6

Student registrations

14

Vendor Registrations

6

Although total attendance (63) was justslightly below the Midwest’s average, the number of regular (i.e.,non

student) registrations was off markedly. This was no doubt partiallybecause of the national crisis. But those who
attended seemed to enjoythemselves quite well, and the conference evaluations were good.
MidwestConference 2002
TheMidwest Conference for 2002 will be held September 27 and 28 at IndianaWesleyan University in Marion,
Indiana. FlorenceAppel of Saint Xavier University will chair theconference. The budget for this conference is
submitted as a separate document.
OtherIssues
1. Bylaws for the region are not yetdeveloped. The new regional representative will make this a priority.

2. In order to develop moreparticipation, members of the conference committee will call individuals
atinstitutions in the region that have not, or not recently, had participants atthe conferences. We would like
to be able to send them a copy of the Journal. Will Mitchell has reported that he has about 5,000
suchcopies. The region would prefer not to have to pay for the copies it uses inthis way.

3. The Region recommendsthat the National create a display for the SIGCSE conference that wouldhighlight
CCSC activities and contains the various Calls and Programs from theregions.
Respectfullysubmitted by
Myles F. McNally
MidwestRepresentative

c. Northeast regional report wasgiven by Richard Wyatt. Report follows.
[email report]
NORTHEAST REPORT
Report from the CCSCNE to theCCSC Board, October 19, 2001.
A. 2001 Conference:
The Sixth Annual NEconference was held at Middlebury College in Vermont,
April 2021, 2001. It wasanother successful conference, with 140 regular
and 50 student registrants. There were 27 papers, five tutorials, and two
workshops. The threebestpaper awards to were given at the lunch, which
marked the end of theconference. Students posters, of which there were
more than ever before, weredisplayed and judged, mostly during the social
hours. The bestposterprizes, courtesy of UPE, who gave us $250, were
given at the dinner. Vendorparticipation was strong, as it has been in
the past. We introduced aprogramming contest consisting of a shortened,
three hour, version of theACM contest, which attracted seventeen teams.
Three prizes, $1200 in cash(courtesy of Microsoft) and books (courtesy of
Jon Bentley), were awarded atthe dinner. There were two very good plenary
sessions: Jon Bentley (BellLabs) and Michael Goodrich (Johns Hopkins).
At past NE conferences, wehave had dinner speakers and, in 2000,
afterdinner entertainment. However, the NE board is of the view that
neither have been especiallysuccessful, mostly because the conference
attendees are too tied toenjoy them. Consequently, for the 2001
conference, the dinnerspeaker being replaced by a Saturday morning invited

speaker and the entertainmentwas discontinued, without any expressions of
disappointment from theattendees.
The conference committee wasintroduced for the 2002 conference, which is
to be held at Worcester StateCollege, Worcester, Massachusetts, April
1920, 2002. The conferencechair is Karl Wurst: kwurst@worcester.edu and
the papers deadline isNovember 16, 2001. All are encouraged to submit.
B. Other Matters
1. The venue for the 2003conference has been selected: Rhode Island College in
Providence, Rhode Island. Thetentative dates are April 2526, 2003.
2. During the past yearCCSCNE dealt with the following noteworthy matters:
(i) From the SubCommittee onPaper Standards, Submissions, and
Related Matters
A number of policies intendedto reduce potential conflicts of interest
were discussed.
Accepted:
 Paper chairs are not tobe best paper judges.
 Papers chairs are not tosubmit papers.
Panels/tutorials/workshops chairs are not to submit panels, tutorials, orworkshops.
 Papers chairs are notto be papers reviewers.
 Panels, tutorials, andworkshops will no longer be reviewed by the PTW
chairs. Separatereviewers will be used. To be implemented beginning with the 2003
conference.
Rejected (unanimously)
 Paper authors are not tobe paper reviewers.
(ii) From the Subcommittee onTravel Reimbursement
The following can be paid byCCSCNE for Board and Committee members' expenses
to travel to the September orJanuary meetings, subject to amount budgeted
specifically for travel:
 Hotel: up to $80 perperson if the person must travel at least
3 hours in eachdirection.
 Meals: up to $30 perperson.
 Travel: up to $50 perperson, including tolls, and mileage (at
current IRS rate ORgasoline)
However, Board and ConferenceCommittee members are encouraged to seek
support from their owninstitutions first.
(iii) CCSCNE Board minutes(excluding budgets) are to be made publicly
accessible via links from theCCSCNE homepage.

Respectfully submitted(Oct.18, 2001):
Richard Wyatt
Chair of the CCSCNE Board
Department of ComputerScience
410 Anderson Hall
West Chester University
West Chester, PA 19383
Work: (610) 4363230
FAX: (610) 4363530
wyatt@checkov.wcupa.edu

d. Northwest regional report wasgiven by Rob Bryant.
[Email report]
CCSCNorthwestRegional Report
October19, 2001
NorthwestConference 2001
TheNorthwest Conference for 2001 was held October 5 and 6 at Pacifi Lutheran University in Tacoma,
Washington. GerogeHauser of PLU was the conference chair. Among its features were:
∙ 19 papers were submitted, 12 wereaccepted and presented.

∙ 8 panels and tutorials were presented.
Keynote address by Dan McCracken of City College of New York entitled A Stealth Approach to
Teaching HCI.
Banquet Address by Jim Dehmlow of Unigraphics Solutions, Inc. entitled EBusiness: An insider's View.
We attempted to have student posters this year but none weresubmitted. We plan to publicize this more next year.
Attendance figures:

∙ Preregistrations
Onsite registrations
Registrations

51
8
2

Vendor these are not official numbers asthe final count is not available yet)
The total attendance was lower thanexpected. We assume we were impacted by the September events as were
the otherfall conferences. The conference was well received by those in attendance andmuch positive feedback
was received.
NorthwestConference 2002
TheNorthwest Conference for 2002 will be held October 4 and 5 at Seattle PacificUniversity in Seattle, Washinton.
Phil Prins of SPU will chair the conference. The budget for thisconference is submitted as a separate document.
OtherIssues
4. Bylaws for the region were approvedthis September. They are attached.

Respectfullysubmitted by
Rob Bryant
NorthwestRepresentative
p.s.Thanks to Myles McNally for the format of this document!

e. Rocky Mountain regionalreport was given by Anne Cable.
[emailreport]
CCSCRockyMountain Regional Report
October29, 2001
RockyMountain Conference 2001
Theconference was held October 19 and 20 at Black HillsState University in Spearfish, SD. Tim Reeves of San
Juan Community College (inFarmington, NM) was Conference Chair. Jean Johnson of Black Hills StateUniversity
was Site Chair.
∙ 16 papers were submitted; 14 wereaccepted and presented (87% accepted)

∙

1 student paper, 2 panels, and 5tutorials were presented.
Tim McCabe of Gateway gave the Keynote Address.
Only one student paper was presented, but it was of very high quality and the judges did not hesitate to
award Jason Williams the UPE award for best paper.
Attendance estimate: 41 (including 2 students and 1 vendor)
Comments: The attendance was somewhat low—probably due to recent events combined with the long
distance required to travel to the Rocky Mountain conference. There were many new members from South
Dakota. Sessions were almost always rated as excellent or good—only the keynote session received a few
scores below “good”.

FutureConferences
2002 MetropolitanState University of Denver; Denver, CO, Date TBA.
Conference Chair: Tim Reeves; CoSite Chairs: Judy Gurka and Noel LeJeune
2003

Universityof Northern Colorado; Greeley, CO; Site Chair: Peter Isaacson

2004

WesternNew Mexico University, Silver City, NM. Site Chair: Richard Johnson

OtherIssues
5. The Steering Committee welcomesfour new members: Tom Brown of Eastern New Mexico University,
Richard Johnsonfrom Western New Mexico University, Lazlo Szuecs from Fort Lewis College, andHenry
Zwick from the College of Eastern Utah.
6. In order to increase regionalparticipation, Tom Brown will serve in a new steering committee
position:Membership Chair. Tom will coordinate the efforts of five State MembershipCoordinators from
Colorado, New Mexico, South Dakota, Utah, and Wyoming.

7. Anne Cable was appointed to drafta set of Bylaws for the Rocky Mountain Steering Committee.
8. We are investigating electronicsubmission and refereeing. Peter Isaacson will assist with this new venture.
We also hope to get advice and assistance from the CCSC Board.
9. The budget for next year’sconference is forthcoming.
Respectfullysubmitted by
Anne Cable
RockyMountain Representative
p.s.Thanks to Myles McNally and Rob Bryant for the format of this document!

f. Southeast regional report wasgiven by Bob Riser.
[emailreport]

CCSCSOUTHEAST REGIONAL REPORT
Fall 2001
Fall 2001CCSC:Southeastern Conference
The 2001 CCSC SoutheasternConference is scheduled for Nov 23 at David Lipscomb University in Nashville,TN.
Kevin Treu (Furman) is chairing the steering committee; Becky Tallon andJon Fouss are the site cochairs. Susan
Dean (Samford) is the program chair,assisted by Laurie White (Mercer) who will become the program chair for
the2002 conference. Final registration figures will be provided at the Boardmeeting.
The scheduled programincludes 22 reviewed papers (including 2 student papers), 1 panel, 4 tutorials,and 1 pre
conference workshop. The keynote address “The Future ofTechnology in Higher Education” will be given by Lori
Smith, Director ofOperations – Higher Education Department, DELL Computer Corporation. Thebanquet speech
“Webcasting, The Way and How” will be given by AmyKirkland, Bluebird Café, and James Kendrick and Mike
Shell,Digitalstream. A total of 29 regular papers were submitted of which 13 wereaccepted outright, 7 were
accepted conditionally, 8 were rejected, and 1 waswithdrawn during the reviewing process. 2 student papers were
submitted andaccepted.
Student activities consistof a programming contest, a web design contest, and student papers. 22 teamsrepresenting
14 schools are entered 8th annual programming contest.Four student teams submitted entries to our first Web
Design contest, and twostudent papers were accepted. Winners in each of the competitions will beannounced at
lunch on Saturday, Nov 3. Web contest awards are funded throughthe UPE grant.
Fall 2002CCSC:Southeastern Conference
The 2002 CCSC SoutheasternConference will be hosted by Furman University in Greenville, SC. Kevin Treuand
Paula Gabbert are the site cochairs, Laurie White (Mercer) is the programchair.
Fall 2003CCSC:Southeastern Conference
A proposal to host the 2003conference has been submitted by Julia Benson & Priscilla Dodds of GeorgiaPerimeter
College, Atlanta. A decision will be made by the conference steeringcommittee at its Nov 2 meeting.

Other RegionalIssues/Activities



Increasingstudent participation: Efforts to increase student participation (through theprogramming
contest, student papers, and the Web design contest) arecontinuing. Consideration will be given to expanding
the number of teams inthe 2002 programming contest to beyond 20.



Increasingconference attendance: Previous initiatives are continuing, including eachsteering committee
member contacting at least 5 people about submitting papersand site chair contacting all CSrelated
departments within 100 miles of theconference. Firsttime attendees and presenters will be recognized,
possiblythrough nametag ribbons, at the conference.



Distributionof conference brochures: Bulk mailings of our conference brochures has notbeen effective
and will be discontinued. Brochures will continue to bedistributed at other conferences and will be available
on the regional website. The membership chair is responsible for creating an email distributionlist for the
region. The host site is responsible for developing an emaildistribution list of local schools.



Conferencehosting manual: Work is continuing on the development of a conference hostingmanual.

The CCSC:SE conferencesteering committee will meet on November 2 in Nashville, immediately followingthe
conference banquet.
Respectfully submitted,
Bob Riser
Southeastern RegionalRepresentative

g. South Central report .
[emailreport]
CCSCSouth Central RegionalReport
October, 2001
The 2001 CCSC SCC washosted by Amarillo College, Amarillo, TX. April 20 21, 2001. Bob Sloger andHarry
Haiduk were the conference cochairs. There were 78 paid attendees. Theprogram included: 27 reviewed papers, 6
reviewed student papers, onenonreviewed student paper, four tutorial sessions, 2 panel sessions, and twoWideband
Gigabit Networking Certification sessions. The keynote address,“Wideband Gigabit Networking and Education”,
describing thewideband high performance networking technology that has been designed toremedy many of the
problems associated with conventional ethernet
was delivered by Dr. JayPotter of The International Academy of Science. The banquet speech ,“The MV22B
Osprey Tiltrotor “, was delivered by Major Al White,USAF. Major White is currently assigned as one of the test
pilots of theOsprey. He is currently conducting acceptance test flights in the V22 andparticipates in program

management processes to ensure production aircraft meetcontractor specifications. Major White talked about this
project, theevolution of the aircraft, its future, and its role in the military.
UPE supported Student PaperAwards were presented as follows:
First prize: $100.00
Paper: "internetprotocol version 6”
Authors: Gregory R. Scholz(presenter)
Jaime Flores
Clint Evans
Mustafa Rahman
(all fromSouthwest Texas State University)
Second prize: $50.00
Paper: “ICMPDatagrams in Traceroute Algorithms”
Author: Tony Mendolia, St.Edwards University
Third prize: $25.00
Paper: TCP/IP and SecuritySoftware Applications
Author: William Natale,St. Edwards University
The 2002 South CentralConference will be hosted by Texas Lutheran University in Seguin, TX April1213, 2002.
The conference will be chaired by Bill Musgraves of TexasLutheran University. The Planning Meeting for this
conference will be held inSeguin November 1617, 2001.
A report regarding thestatus of the South Central Conference’s proceedings will be forthcoming from John Meinke,
Journal Editor.
A report regarding thenumber of registrants for the South Central Conference will be forthcoming fromKathy
Bareiss, Membership Secretary.
Respectfully submitted by
Carl W. Steidley
South Central Representative

h. Central Plains regionalreport was given by Dean Sanders. Reportfollows.
Regional conferences are encouraged to apply for SIGCSE in cooperation. Simply modify the Northwest form
created by Ingrid and mail back to her.

Regions are asked to monitor acceptance rates for qualitysession papers.

6. NECC Report was given by Kevin Treu.
Kevin recommended that we publicize the NECC grants.
[email report]
NECC REPORT TO THE CCSC BOARD, November 1, 2001
1. The CCSC Society Session at NECC 2001 in Chicago wasentitled "Making It
Happen: Managing a Regional Conference" and featuredpanelists Curt White,
James Caristi and Herbert Dershem. It was a goodopportunity to broaden
the visibility of CCSC.
2. A total of 13,573 people attended NECC 2001, with anadditional 4,577
exhibitors. Steve Jobs addressed approximately 9,500 peopleat the keynote
session. This is clearly a very large audience, withpotentially many
people who might be interested in learning more about CCSC.
3. Two attendees signed up for oneyear individual CCSCmemberships
utilizing the membership option on NECC's registration form.
4. NECC 2002 is scheduled for San Antonio, June 1719. TheCCSC Society
Session which has been submitted for consideration isentitled "Investing
in the Future: K12 Outreach Opportunities for CollegeComputer Science
Departments".
5. In my spring report I distributed the description andapplication form
for the NECA Special and Collaborative Projects GrantsProgram. Though the
deadline for proposals for this cycle is November 1, I wouldlike to do
more to make CCSC members aware of this program for the nextcycle. This
is an exciting opportunity for CCSC as a whole and ourmember institutions
in particular to benefit from our relationship with NECA. As you can see,
grants for reasonably sizeable amounts of money areavailable.
6. NECA has completed a major reevaluation of its workingrelationship
with ISTE (International Society for Technology inEducation, which also
helps sponsor NECC) and is forming a new, combined entity. There has been
a nationwide search for a CEO and the selected candidatewill be introduced
at the next NECA board meeting in January in San Antonio.
Respectfully submitted,
Kevin Treu
7. Conference Coordinator Report was given by WillMitchell. Will encouraged Central Plains,Eastern, and

Rocky Mountain regions to examine Northeastern's bylaws and worktoward creating their own bylaws. He
reported that the three regions areworking on their bylaws now.
8. Membership Report was given by Cathy Bareiss. Report follows.
1. Numbers
A. See http://csis.olivet.edu:8400/ccsc/ccsc.mem_reports.membership_reportfor actual numbers. This
is always uptodate.
B. Analysis –We are currently down 60 members
a. While NEhas a significant increase last spring (75), 65 where nonmembers
(students,speakers, advisors, vendors).
b. Institutionalmembership has decreased (one possible reason is that the deadlines for on
timehave been “lost” over the past two years).
c. SE has notcompleted registrations (currently down about 20 attendees).
d. I have notgotten RM or NW onsite data
e. MW wasdown about 11 “members”
f.
SCwas down 28 members
g. Asignificant number of Eastern attendees were “members” last year
2. Overview of tasks. I thought I would take theopportunity to describe many of the tasks done on a regular
basis by thisposition.
A. Handling localregistrations. This not only includes the entering of data but alsocommunication with
the following folks: conference chair, local site, localregistration folks, student activities chair, vendor
chair, publicity chair,regional representative
B. Handling 99% ofincoming funds which involves:
a. Reports toBill
b. W9 forms
C. Creating anddistributing ballots (which went off fine this year despite being remote fromthe mailing)
D. Generating mailinglists for the regions and proceedings. Typically this only involves forwardinga
standard email to the right person unless there is a problem.
E. Trying to updatethe data. This is a task I have had little time to spend on.
F. Handling backmailings of “late members” and other issues.
G. Maintain membershipsec. System – There are a number of improvements that are necessary.
H. Handle misc. questionsfor members and attendees.
3. Actions of the past year (most actions done remotely)
A. Conferences: I wasable to attend 6 out of 7 conferences last academic year. Only missed SC. This
gave me a very good idea of how the regions vary and also allowed me tomeet many of the folks I
work with.
B. Established newlistservs. Let’s not talk about the past – but let’s startto use them! ccsc@olivet.edu
(for generaldiscussion). ccscmember@olivet.edu(for official business – which will need to be
updated on a regularbasis), and each region: for example ccscmw@olivet.edu for regional only
business
C. Attempted to doregistration locally. This failed for a number of reasons in the fall,including major
firewall problems locally.
D. Established a timeline for conferences and some forms (see other forms)
E. Improvedemailing of receipts.

4. Problems
A. Multiple conferencerefund – I firmly recommend that we allow attendees to request a
multipleconference refund (for attending two or more conferences at the full rateduring a calendar
year) by posting a form on the web that they must fill outand mail to Bill Myers. He will then send me
the name and conferences. I willconfirm the multiple conferences and then he will issue the refund.
B. Site access lateAugust, early September
C. Gettingpresenter registrations. This was a very atypical problem this summer. Ithink the primary
reasons were new people not knowing the“procedures” and the attempt to do things locally.
D. Incorrect/incomplete/inconsistentregistration forms – this is a major problem every year for many
regions.
E. Inconsistentprocedures across the regions which make it very difficult to do my job.
F. Requests forcredit cards continue
5. Planned actions
A. Local registrations
a. NW istrying to handle local onsite registrations after the fact. I will work withNE to try
handling registrations locally for the spring.
B. Improve timeline and finish development of forms
C. Get assistantmembership secretary
D. Improve interface withstudent help
E. Update all forms(note: new address – Cathy Bareiss / CS Department / Olivet NazareneUniversity /
One University Avenue / Bourbonnais, IL 60914 and new fax: (815)9395071)

9. Publications Report was given by John Meinke.
John gave an update on the ACM Digital Library (why the CCSCJournal is not yet in the Digital Library). No
resolve on the issue yet butprogress is being made.
[email report]

Fall 2001 CCSCPublications Chair Report
1. Proceedings
The preparation of Proceedings went relatively well thispast summer,
although there were a few tight deadlines. These were generatedby my own
work schedule, and this needs to be kept in mind whenmanuscript deadlines
are set. I frequently find that I am unexpectedly sent on abusiness trip – that
happened during the summer, with a two week trip to Englandvisiting
multiple sites. (As I am writing this report, less than aweek before the Board
meeting, I found out three days ago that I will be making atrip almost a week
in length to northern Italy less than a week after returningfrom the Board
meeting – not an awful lot of time for advanceplanning.)
There were three issues of the Journal that were proceedingsof the five Fall
conferences. Number 1 included Midwestern and RockyMountain, Number 2
included Northwestern and Southeastern, and Number 3 was forEastern plus
included papers that had missed proceedings deadlines overthe past year.

My sincere thanks to the conference editors who helped toget papers in closer
to final form so that the proceedings editing was able to gorelatively quickly.
Again, we did have some problems with some figures. I havepurchased a
scanner for home which should alleviate the problem there– as long as hard
copy is available. We (CCSC) also purchased Corel Office2002 which has
helped to retrieve more manuscripts submitted in variousnonstandard
formats.
2. Newsletters
The September newsletter included announcements for allConsortium
conferences for the 200102 fiscal year. My thanks and kudosto the various
conferences for accomplishing inclusion of all conferencesin the September
newsletter for the first time.
3. The Web
The migration to the new web site is proceeding – itcan sometimes appear
that policies are evolving slowly, but steps along the wayare being thought
out very carefully by Myles and being bounced off severalfolks carefully to
insure that good policies and procedures are established.
Myles is also chairing a web committee which is examiningalternative
appearances to make the web site much more usable as well aspleasing.
Various designs have been proposed, and are being critiquedfor pros and
cons. A concern that is being addressed is access to the website by the
handicapped!
Respectfully submitted,
John G. Meinke
10. Treasurer Report was given by Bill Myers.
Spreadsheets submitted via email.
11. Bylaws Committee report was given by Richard Wyatt. No formal report at this time.
Informational items:
Bylaws changes have to be sent to both Indiana and the U.S.government.
The State of Indiana requires a secretary. ThePresidentElect acts as secretary. How will this be recorded in
Indiana?
Bylaws mention an executive committee. Should this bestricken from the bylaws?
Committee shall will change all >shall= to >will=.
12. Finance Committee report was given by Matt Dickerson.
Task: Committee will work with Treasurer to help create abudget for the next year and preferably for two years.
Task: Committee will look over past financial records andhopes to understand budget process as well as
Treasurer. In looking over thelast few years finances, the committee should be able to see trends, problems,and
ideas which should help us in considering long term planning for CCSC.
Goal: By end of January 2002, committee will make a report.

13. UPE Grant Committee report was given by Curt White. See PresidentElect report from above.

14. Web Committee report was given by Myles McNally. Of the three web page designs, the third
design(with the tabs) won the online vote. Myles presented a proposed map of linksfor the new web site.
Discussion followed. Myles will create the appropriateweb pages for the national web site using the feedback
given during the boardmeeting. The Web Committee will also consider a standard template and minimumcontents
for each regional web page. Ingrid and Curt will ask their schools toconsider designing a new logo.

Old Business
15. Key Positions for Communication between National andRegions
The regions would like the board to recognize key positions.
The motion :TheCCSC board identifies four key positions with the following associated responsibilities:
Regional Webmaster  Responsible for maintaining theregional web site and all communication with CCSC
webmaster.
Regional Registration Chair  Responsible for onsiteregistration, collects all nonpresenter and onsite
registration forms andchecks and sends them to CCSC membership secretary; receives all presenterregistration
forms and checks from the Regional Presenters Chair and sends themto CCSC membership secretary. If a
conference is approved for handling localregistration, the registration chair will also be responsible for entering
allregistration information into the membership database.
Regional Presenters Chair  Responsible for the collectionof the final versions of all papers, copyright forms,
registration forms and registrationfees of all presenters, and any other data the region wants from thepresenters;
responsible for sending the papers and copyright forms to CCSCeditor and the registration forms and checks to
the regional registrationchair.
Regional Treasurer  Responsible for preparing theconference budget, tracking all expenses, authorizing the
consortium Treasurerto pay bills, and accounting for all expenses not covered by an approved budge.
The above motion was tabled.
16. Approval of proposed regional budgets.
Midwest 2002 budget was approved unanimously
South Central 2002 budget was approved with one abstention
Rocky Mountain 2002 budget was approved unanimously
Northwest 2002 budget was approved unanimously
Eastern 2002 budget was approved unanimously
17. Dean moved and Cathy seconded to remove tabled item15.

Matt moved and Cathy seconded to amend the motion asfollows:
Each region will identify anindividual who is responsible to the national board for each of the
followingpositions for that region:
1. Regional Webmaster  Responsiblefor maintaining the regional web site in keeping with CCSC
national guidelines,and for communication with the CCSC (National) Webmaster.
2. Regional Registration Chair Responsible for onsite registration in consultation with the CCSC
(National)Membership Secretary, and for forwarding registrations and fees to the CCSCNational
Membership Secretary.
3. Regional Presenters Chair Responsible for the collection of the final versions of all papers
andcopyright forms and for forwarding these papers and forms to the CCSC(National) Publications
Chair. Also responsible for ensuring that allpresenters have registered for the conference.
4. Regional Treasurer  Responsiblefor preparing the conference budget in consultation with the
Consortium(National) Treasurer, for tracking all expenses, for authorizing the Consortium(National)
Treasurer to pay bills.
5. Regional Registration FormMaster  Responsible for ensuring that all regional conference registration
formsare consistent with the National guidelines, and for communication with theCCSC (National)
Membership Secretary regarding such forms.
6. Regional Mailings Master Responsible for coordinating conference mailings with the CCSC
(National)Membership Secretary and for reporting any updates to CCSC (National)Membership
Secretary.
A friendly motion was made to remove positions 5 and 6. Itwas accepted.
A call for the question was made and seconded. The call forthe question was defeated.
A friendly motion was made to change Regional PresentersChair to Regional Editor Chair. It was accepted.
A call for the question was made and seconded. The call forthe question was defeated.
A friendly motion was made to insert “forcommunicating” into the first sentence of the motion.
A call for the question was made and seconded. The call forthe question was accepted.
The final motion:
Each region will identify anindividual who is responsible for communicating to the national board for

eachof the following:
1. Regional Webmaster  Responsiblefor maintaining the regional web site in keeping with CCSC
national guidelines,and for communication with the CCSC (National) Webmaster.
2. Regional Registration Chair  Responsible foronsite registration in consultation with the CCSC
(National) MembershipSecretary, and for forwarding registrations and fees to the CCSC
NationalMembership Secretary.
3. Regional Editor  Responsiblefor the collection of the final versions of all papers and copyright forms
and forforwarding these papers and forms to the CCSC (National) Publications Chair. Also responsible
for ensuring that all presenters have registered for theconference.
4. RegionalTreasurer  Responsible for preparing the conference budget in consultationwith the
Consortium (National) Treasurer, for tracking all expenses, forauthorizing the Consortium (National)
Treasurer to pay bills.
Five were in favor, four against, two abstentions. Themotion was approved.
18. Database and Registration – Anne Cable and Nancy Cameron have volunteered to help Cathywith the
database work and registration. Anne has offered to help Cathy withthe database.
19. Bulk mail issues Cathy has agreed to work within the next two weeks on making bulk mailingeasier for
the regions and for updating the mailing list.
20. Listservs CCSCMember is the new listserv that includes all current members of CCSC. Itis currently not
moderated. Send calls to Bill Myers and he will forward thecalls to seven different listservs. Cathy agreed to limit
who can post toCCSCMember to board members only. Members that wish to post to this list cansend their
request to the regional rep. Information about listservs willappear on the CCSC web page.
21. Membership data backup and recovery  Ingrid was concerned that we do not have anoffsite backup of
Cathy's Oracle database. Board agreed that we should have abackup done as soon as possible. Anne has
agreed to host this backup.
22. Standard Operating Procedures Manual. It was recommended that we have a set of StandardOperating
Procedures (SOP) Manual which includes issues separate from theBylaws and Standing Rules. Ingrid will create
a committee to create this SOP.
23. Notification of election results  Ingrid proposed a set of recommendations forbetter informing those
members that run for a board office. In order to createa Standing Rule for vote at the spring meeting, Ingrid will
modify her proposaland resubmit at least ten days before the Spring board meeting.

24. Standing Rule Change  Bill Myers noted that a change to Standing Rule 3 Article VI shouldbe made at
the Spring board meeting to change terminology to 8 regions andinclude the Eastern region.

25. Audit Committee Report  Susan Dean reported from the Audit Committee. CCSC AuditInstructions as
well as the audit report are included below.
The audit committee will audit the 20002001 fiscal year atthe Spring board meeting (SIGCSE meeting). The
board thanked Susan and hercommittee for performing a nice job.
25. Recognition of all editorial contributions to thejournal
Motion was presented by Richard and seconded by Liz:
The Publications Chair, for eachJournal issue, will name an EditorinChief, and may name an associate
editor. Furthermore, each region may designate up to 3 additional people ascontributing editors. All
editors will be listed on the title page.
The motion passed, 8 in favor, 2 opposed, 1 abstention.
26. Conference Budgets
Ingrid reminded the regions that the Spring 2003 conferencesmust submit their conference budgets in January 15,
2002 for board approval. Fall 2003 conferences should submit their budgets by the Spring 2002 meeting.
Furthermore, Spring 2002 conferences send a copy of allconference registration forms as soon as possible to
Cathy so that they can bechecked before publishing them (to conform with the national guidelines).
Spring 2002 conferences must contact John Meinke as soon aspossible to receive manuscript guidelines for
cameraready papers andcoordinate with him a timeframe for the submission of cameraready copies.
Fall 2002 conferences should check their final papersubmission dates with the CCSC Editor before sending their
call for papers.
27. CCSC Board Fall 2002 Meeting
The fall 2002 board meeting will be held in conjunction withthe Eastern conference at Bloomsberg University in
Bloomsberg, PA.
28. National vendor process and procedure  Ingrid has created a national vendor form, hasbeen asking
company reps for the names of the company’s marketing manager,and has been emailing the form to these
managers. Future discussion will beneeded to formalize this procedure. It was felt that being a national
vendorwould not impact the vendors from supporting the conferences on a regionallevel.
29. Plans for the CCSC 20th anniversary  send ideas to Will Mitchell.

30. Changing the name of the Consortium for Computing inSmall Colleges  The board will discussthis
further.

New Business
30. NSF Grant to assist CCSC in developing a set ofstandards to help small colleges. Work
isprogressing on this.
31. IEEE Sponsorship of CCSC  further discussion via email.
32. Webbased paper submission  Northeast and South Central have existing systems  maybe the
otherregions can implement the same system.
33. Board needs to consider registration via credit card.
34. The board discussed the issue of giving members thatattend multiple conferences a rebate.
Theboard has reiterated that a rebate will not be given. A registration feeallows a member to attend a
conference  the member will also receive acomplimentary 1year membership in CCSC. Ingrid will contact
those members whoattended multiple conferences in 2001 and explain the current policy.
35 Meeting was adjourned at 11:38am Friday, November 2nd , 2001.
Audit Instructions
Introductory information goes here regarding the purposeof the audit, etc., as was stated on the Fall
1999 document… this will beinserted in the final version of this document, but the machine
readableversion did not come to Nashville.
Information to which the committee must have access whileperforming the audit:
∙ Treasurer’s detailed record of deposits and withdrawals forall banking accounts. (Located in Treasurer’s
spreadsheet.)
∙ Bank and investment account statements for the period beingaudited and at least three months beyond (since
some checks may not havecleared within the FY). (Located in “the box” in which all hardcopy records
are filed by the Treasurer.)
∙ Conference registration report for each region (on the lines of thesample forms proposed by Cathy for MW).
We also need additional membershipreports for each region regarding membership dues for those not
attendingconferences.
∙ Supporting documentation for all requests for checks and otherforms of reimbursement. (Located in “the
box” maintained by theTreasurer.)
∙ Each region’s report(s) (in addition to theTreasurer’s itemized listing) of deposits made and/or deposits sent
toMembership Secretary to be made. (We need to be able to track all money throughall steps).
∙ Report of payments and their deposits for back issues of theJournal, and all other nonregistration/nondues
receipts.
Audit Committee Tasks:
∙ Take each bank statement and certificate of deposit recordprovided by the treasure and match the July 31st
amount with theamount stated on the treasurer’s report.

For checking accounts, this is calculated bysubtracting from the balance in the account at the end of the
Fiscal Year (FY)any checks written during the FY which had not yet cleared at the end of the
statementperiod.
For savings accounts, typicallythe statements are sent at the end of June, so the interested accrued to
theaccount for July must be added in to given a true picture for the FY.
For the certificates of deposit(CD), all interest during the FY must be added. During the year, CD’s
mayhave matured and been replaced by other CD’s with different numbers.Records of this are found
in the CD folder in the box.
∙ Randomly select a month in one of the accounts and match thechecks entered in the treasurer’s record with
the list of checks shown inthe matching bank statement(s).
Typically some of the checks which clear in a givenmonth may actually have been written in an earlier
month.
∙ Randomly select a month in one of the accounts and match the depositslisted by the treasurer to those listed on
the bank statement
Some deposits shown in the statement for one monthcould have been made late in the previous month.
∙ Select a random disbursement for each month and verify thedocumentation supporting this reimbursement
(match check written to checkrequest or bill statement; check requests and bill statements are organized
byregion)
Select an expense item from within the spreadsheet,determine whether it is associated with the CCSC or
with a specific region(scroll to the right in the spreadsheet and watch the column headings); thehard copy
documentation supporting this disbursement will be found in anappropriately labeled folder in “the box.”
∙ Determine whether deposits reported by, or through in case oflocally deposited funds, the treasurer as being
CCSC dues match the list of newmemberships and membership renewals as reported by the Membership
Secretary forthe appropriate time periods.
This requires a regional registration report such asthe proposed sample form for MW, as well as a similar
report for membershipsnot associated with conference attendance. It is crucial to have the numbers
ofregistrants and/or members associated with the amounts charged for the categoryin which they belong,
so that the audit committee can verify that the CCSC isreceiving the appropriate amount of income. This
requires documentation ofactual deposits made on behalf of the CCSC by people other than the
MembershipSecretary, for example, authors’ chairs or program chairs at the regionallevel.
∙ Verify that all the appropriate amounts have been reported on thetax forms.
These amounts should be obtained by removing“internal” items (for example, charging expenses to the
conferencesfor the proceedings, and having a corresponding income item for the CCSC) fromthe
amounts shown on the Treasurer’s Summary report. In theTreasurer’s spreadsheet, these items are
identified by“Trans” (transfer) in the check number field in the Expenses sheet.

∙ Verify that all appropriate forms have been filed when due.
Both the federal Form 990EZand Indiana (where the CCSC is incorporated) Form IT35AR state
that the formsare due on the 15th day of the 5th month following theend of the organization’s taxable
year, which in our case would beDecember 5.
∙ Present the final report to the CCCS Board.
This report should describe the status of thehandling of the CCSC’s finances for the FY as perceived by
the AuditCommittee. The Audit Committee should include in this report any recommendationsfor
changes in financial procedures as performed by the Treasurer, MembershipSecretary, and/or regional
officials, and should also include anyrecommendations for improving the audit procedure itself.
Report (possibly a workinprogress) should bepresented verbally to the Board by the chair of the audit
committee during thesecond day of the Board’s Spring meeting, and the final report of theaudit should be
submitted electronically to the Board within two weeks of theSpring meeting.

Audit Committee Report
Report of the Audit of CCSC Fiscal Year 19992000

11/02/2001

Take each bank statement provided by the treasure andmatch the July 31st amount with the amount
stated on thetreasurer’s report.
All accounts checked.
Randomly select a month in one of the accounts and matchthe checks entered in the treasurer’s record with the
list of checksshown in the matching bank statement.
We verified May 2000.
Randomly select a month in one of the accounts and matchthe deposits listed by the treasurer to those listed on
the bank statement
We verified May 2000.
Pick a random disbursement for each month and verify thedocumentation supporting this reimbursement (match
check written to checkrequest or bill statement; check requests and bill statements are organized byregion)
Done – proper documentation found for every one ofthem.
Bill Myers has great records!!!!
Determine whether deposits reported by, or through in caseof locally deposited funds, the treasurer as being
CCSC dues match the list ofnew memberships and membership renewals as reported by the Membership
Secretaryfor the appropriate time periods.
Unable to verify for 19992000. The proposedregional registration report will be of major help, and in
our instructions foraudit work in future years we have requested additional documentation that

willhelp considerably.
Verify that all the appropriate amounts have been reportedon the tax forms.
We are convinced that the amounts are accurate, and haveclarified with Bill exactly what to put into our
instructions for audit work infuture years regarding where to find the supporting figures within the
records.
Verify that all appropriate forms have been filed whendue.
Date of Bill’s signature on the federal form isclearly within the period allowed as given on page 5 of the
federalinstructions. The Indiana form was signed later than the due date on the form,and Bill has verified
that he cleared that verbally with the Indiana taxoffice.
Final Report
Note – the audit committee is convinced that theitems listed herein as needing clarification will be
resolved by discussion byour chair with Bill Myers. We feel confident that the financial matters of
theConsortium were correctly handled during fiscal year 19992000. We very muchwant to commend the
excellent work and recordkeeping of Treasurer Bill Myers!
19992000 Audit Committee
SusanDean, Chair
JoAnneSexton
SuzanneSmith

